USER MANUAL OF PROMOTION / DETENTION MODULE FOR CLASS
X TO XII

STEP — 1: Select Class under Student Management > Student Promotion Detention

Login to HOI Level and go to Promotion/ Detention module under Student
Management. The following screenshot has been displayed.
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Class :- Class are displaying from Class V to Class XII
Status:- At first, Status is showing Pending (for Classes X to XII).

Action: - Under action table button has been given (for Classes X to XII),
Click Submit to proceed.

STEP — 2 : Select Students who appeared (allowed) for MP / HS Examination

06604719004539 A 1 RAKIBUL HAQUE o CLASS XII A H o1
06604719004540 A 2 JHANKAR NEOGI o Allowd for Board Exam B H
06604719004541 A 3 SURAJIT MANDAL (] Allowd for Board Exam H
06604719004542 A 4 RAJU MONDAL o Allowd for Board Exam Please Select. E]
0660471904543 A 5 DEBAJYOTI DAS o Allowd for Board Exam \f‘
0660471904544 A 6 DHIREN DAS o Allowd for Board Exam H
06604719005120 A 156 RESHMA KHATUN o CLASS Xl ,‘
08604719005130 A 157 SANGITA MONDAL o CLASS Xil ‘
06604719005131 A 158 PRITAM GHOSH o Allowd for Board Exam Piease Setect ‘
06604719005132 A 159 SAHINA KHATUN o CLASS XIl A J
06604719005133 A 160 HALIMA KHATUN o CLASS XiI “‘
06604719005139 A 161 PARAMITA DAS o CLASS XIl A ‘ 51

If the Student is not allowed to appear at MP/HS Examination, click check

box (v) under “"Detained” and send him back to Class X or XII (as the



case may be) and assign Section & Roll No as per school record in the

class.

“Allow Test” is selected by default. Finally click "Save as Draft” at bottom
of the list.

STEP — 3 : Finalize Draft (Sent-Up Students)

Please take care CLASS IX Finalized

An allowed student CLASS X Pending m

(for MP/HS Exam) not pp— m——— m /
marked as “Detained”

i.e not allowed, else GASSN [Swedmeadt [ suoms | Frace |
Click Finalize.

STEP — 4 : Provide MP/HS Result

CLASS STATUS ACTION
CLASSV Finalized
CLASS VI Finalized
CLASS VIl Finalized
CLASS VIl Finalized
CLASS IX Finalized
CLASS X Pending m
CLASS XI Pending m

CLASS Xil Finalized

Board Examination

STATUS ACTION

CLASS X Pending

CLASS X1 Pending

After finalizing Test Examination Status (Allowed/ Not allowed for final
exam), click Submit to provide result of final examination (MP/HS)

STEP — 5 : Provide MP/HS Result

For a successful student in MP/HS Examination (Select Promoted and
provide marks obtained as per Board/Council mark sheet), if
unsuccessful, select Detained. A detained student will be treated as “"Sent
up” for next MP/HS exam.



06604719004540 A 2 JHANKAR NEOGI o Promote 32 Please Sele
and School
Complete

06604719004541 A 3 SURAJIT MANDAL o Promote
and School
Complete

06604719004542 A 4 RAJU MONDAL o Promote
and School
Complete

06604719004543 A 5 DEBAJYOTI DAS o Promote
and School
Comploto
0660471904544 A 6 DHIREN DAS o Promote - Pléase Selo
and School
Complete

06604719004545 A 7 SOURAV DURLOV L Sent up for
Next Board
Exam

06604719004546 A 8 ABHUIT DURLAV (] Promote se Sele v
and School 5,
Complete

06604710004547 A 9 GAURAV GHOSH o Promote
and School
Complete

06604719004687 A 149 MST DOLI KHATUN o Promote Plonse Suise
and School
Complete

06604719004689 A 151 NARGIS PARVIN ° Sent up for Please Select- |3
Next Board
Exam

06604719004693 A 155 SAMIM GAZ| (] Promote 217 Please -
and School =
Complete

06604719005131 A 158 PRITAM GHOSH o Promote
and School
Complete

Finally, click "Save as Draft”. Please check whether the marks entered is
at per with the MP/HS mark sheet, as this mark will be printed on School
Leaving Certificate.

STEP -6 : Finalize Draft (MP/HS Result)

CLASS IX Finalized
CLASS X Pending m
CLASS XI Pending m
CLASS XII Finalized

Board Examination
CLASS STATUS ACTION

CLASS X Pending

[ CLASS XII Saved as draft ] m

STEP -7 : Download School Leaving Certificate (bulk)

After finalizing MP/HS result, "Download School Leaving Certificate”
button will appear. The HOI can download School Leaving Certificate of all
successful students (bulk) in a single pdf file for distribution to students
at the time of distribution of Mark Sheet& certificates.




CLASS X Pending

CLASS XI Pending P
CLASS Xl Finalized
Board Examination
CLASS STATUS ACTION

CLASS X Pending m

The acknowledgement part below the School Leaving Certificate to be
signed by student/guardian and to be retained by the school. Under no
circumstances this certificate to be given to student/guardian more than
once.

i EDUCATION BE EDUCATION
reEre e =S EIRST Qe e ﬁ;-,:t‘? EmeT
o e e i s

ADHATA HIGH SCHOOL(H.S) ADHATA HIGH SCHOOL(H.S)

BLOCKI MUNC./ CORP. - AMDANGA,
CIRCLE : AMDANGA. DIST. : NORTH TWENTY FOUR PARGANAR, PN : 745221

|
School Leaving Certificate m School Leaving Certificate E
h |

BLOCK! MUNC./ CORP. : AMDANGA,
CIRCLE : AMDANGA, DIST. : NORTH TWENTY FOUR PARGANAS, PR : 743221

Student's Name M0 2ASIR HOSSAIN Student's Name ~ SHREYA OHOZH
Stugent Code 8804718004587 Stugent Code seenaTisenssis
Father's Name ELIASOON. Fatner's Name
Address URALA, P.O.- KANCHIARA. P.5.- AMDANOA, PIN- 743711 Address
District MORTH TWENTY FOUR PARGANAZ Dt
Date of birth a5 Date of birtn a5
recorded In e recorded In the

28th Auguct 2002 Admission Reglster  th Auguet 2003
LastClassPassed  CLASS X1 LastClass Passed  CLAss xu

Last Class Aftended  CLASS Xl {Acadsmio 8sccion: 2018-20)

Last Class Attended  CLA2S X1l (Aoacemis 8sceion: 2018-20)

Marks Obtainea wignar Marks Obtained 231 0ut ot 500 (Highar 3ssongary Examination 2020)
REASON FOR SCHOOL LEAVING : REASON FOR SCHOOL LEAVING :
COMPLETION OF HIOHER SECONDARY EDUCATION. COMPLETION OF HIOHER SECONDARY EDUCATION.
Secongary 17072020 and let te school. Secondary
Dake S e SN
o# . emmm—mee S e
_____________ PP e
with Office Seal 'With Office Seal
Acknowledgement on receipt of School Leaving Certificate Acknowledgement on receipt of School Leaving Certificate
‘Students Name MD 3ASIR HOZSAIN Students Name SHNEYR GHOB1
Father's Name SEIASTION, Fatner's Name
Student Code 8e0uTIOONMSST lastClassAfientes CLAmeXn Shudent Code AN e s e
Date . ——-
Date e ———— T e ‘Signature of Guardian / Student

_____________ Signature of Guardian / Student

Above mentioned process follows for Download of School leaving
certificate in which type of school’s highest class is X.



STEP - 8: Provide MP Result (For which school’s highest class is XII)

For a successful student in MP Examination (Select Promoted and provide
marks obtained as per Board/Council mark sheet), if unsuccessful, select
Detained. A detained student will be treated as “Sent up” for next MP/HS
exam, if a successful student in MP Examination and that student will
take Transfer Certificate from that school, select Promoted and Transfer
out and provide marks obtained as per Board / Council mark sheet.

Sent Up Students Promotion / Detention of CLASS X
Promoted
Promoted and Promoted/ Promoted/
Present Roll and New Transfer Detained Promoted/ Detained  Detained Roll
Student Code Section Number Full Name Admission Out Detalned Class Obtain Marks Section Number
11263020000003 A 3 DIPANKAR DEY o CLASSXI 45 &
11263020000005 A 4 SUSMITA o CLASS XI Select 9
SAMANTA
11263020000002 A 12 ARABINDA RAY o Promote . SRR
and
Transfer
Out
11263020000012 A 13 JHUMA JANA o Sentup Sk Seu v
for Next
Board
Exam

Finally, click "Save as Draft”. Please check whether the marks entered is
at per with the MP mark sheet, as this mark will be printed on Transfer

Certificate.

STEP — 9:- Download Transfer Certificate (bulk)

After finalizing MP result, "Download Transfer Certificate” button will
appear. The HOI can download Transfer Certificate of all successful
transfer out students (bulk) in a single pdf file for distribution to students
at the time of distribution of Mark Sheet & certificates.

Board Examination

CLASS STATUS ACTION

CLASS X Finalized

CLASS XIt Finalized




The acknowledgement part below the Transfer Certificate to be signed by
guardian and to be retained by the school. Under no circumstances this
certificate to be given to student/guardian more than once.
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DEMO SCHOOL

BLOCKS MUNC.J CORP. : AMDANGA,
CIRCLE : AMDANGA, DIST. : NORTH TWENTY FOUR PARGANAS, PIN :

Transfer Certificate

Student's Name  KABITA PATRA

Student Code

Father's Name FUSH. BATRA

Address URALA, P.O.- KANGHIARA, P.5.- AMDANGA, PIN- T43T11
District MORTH TWENTY FOUR PARGANAS

Date of birth s

recorded in the

Admission Register Tth March 2002

Last Class Passed CLASE X

Last Class Attended CLASS X (Academic Session: 2019 )

Marks Obtained 253 out of 700 (Madhyamik Examination 2020)

REASON FOR TRANSFER :

Change of School.
Cartified that the student has passed Madhyamik Examination-2020 on 15-07-2020 and saught for transfer

Head of Institution

bate o with Office Seal
Acknowledgement on receipt of Transfer Certificate
Student Mame KABITA PATRA
Father's Name SUSIL PATRA
Student Code Hsameses 0000 Last Class Attented ~ CLASSX
Date e —
"""""""""""""" Signature of Guardian
2







