
General Transfer DPSC SECRETARY Level 

After receiving transfer data from SI end, then the DPSC Secretary inspected this and generate transferorder (Intra 

District) or forwarded to WBBPE (Inter District), the steps are given below- 

 

 

 

 

 

 

 

 

 

 

 

 

 

 DPSC Secretary will login to the i-OSMS portal, and find the menu – ‘Self Transfer Management’. 

 

Inter District Transfer: 

 After forwarded by SI, DPSC Secretary will view the list of teachers with their transfer details and 

remarks (Fig -2) 

 

 

 

 

 

 

 

 

 

 SI can check PTR details click on school name. There are 3 types of PTR STATUS (DEFICIT– There is less 

teacher than what is supposed to be, SURPLUS – There is more teacher than what is supposed to be, 

NORMAL- There are same teachers as there are supposed to be).(Fig-3) 

 

Fig - 1 

 

Fig - 2 



 

 If applicant transfer reason is medical reason self, then upload the CMOH file.(as per Fig – 4 and 5).  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 After successfully uploaded CMOH, Back to SI & Send to WBBPE button will be appeared. (Fig-6) 

 

 

 

 

Fig - 4 

Fig - 5 

Fig - 3 



 
 

 

 

  Clicking on Back to SI to backward the transfer data to SI. Here user can see the SI remarks and 

checklists and enter remarks for back warding the transfer application. (Fig-7) 

 

 

Fig –6 



    

 

 Clicking on Send to WBBPE to forward the transfer data to WBBPE. Here also user can see the SI 

remarks and checklists and enter remarks with verify every checklist for forwarding the transfer 

application. (Fig-8) 

 

 

 

 After successfully forwarded the transfer data, WBBPE & Applicant gets a notification mail regarding the 

transfer. 

 

 

 

 

 

 

 

 

 

 

Fig – 7  

Fig – 8 



 

Intra District Transfer: 

 For Intra district, DPSC SECRETARYwill view the list of teachers with their transfer details and remarks. 

 If applicant transfer reason is medical reason self, then upload the CMOH file. (Same as Inter 

District) (Fig-9) 

 

 

 After successfully upload of CMOH, Back to SI & Checklist button will be appeared. (Fig -10) 

 

 

 

 Clicking on Back to SI to backward the transfer data to SI. Here user can see the SI remarks and 

checklists and enter remarks for back warding the transfer application.  

 Clicking on Checklistfor forwarding to the next step. Enter proper remarks & verify checklists for it. 

(Fig-11) 

 

 

Fig – 9 

Fig – 10 

Fig – 11 



 

 After that, View Preferred School button will be appeared. Clicking on it to view the all-school request list 

which has been chosen by applicant. (Fig-12& 13) 

 

 

 

 DPSC SECRETARY can select any preferred school for genarating transfer order. But if all the listed schools 

are failed to PTR, DPSC SECRETARY can also tag new schoolfor genarating transfer order. (Fig-13& 14) 

 

 

 

 

 

Fig – 13 

Fig – 12 



 

 

 

 

 DPSC SECRETARY will choose the preferred circle & school (TAG NEW SCHOOL) which is suitable for 

applicant and generate the transfer order issue. 

 

 

 

 

 After successfully order issue, Applicant gets a notification mail regarding the transfer. 

 

Fig – 14 

Fig – 15 


